Adult Support and Protection
Meeting

PRIVATE AND CONFIDENTIAL

«Title» «FirstName» «LastName»
«Address»
Please Ask For:
Direct Line:

E-mail:

«City»
«PostalCode»
Reference: ASP/BN
Date:
Dear «Title» «LastName»
Re: «Focusperson1stname» «Focusperson2ndname», DOB: «DoB»
An Adult Support and Protection Case Conference in respect of
«Focusperson1stname» will take place on:

«Date», at «Time»,
«Venue1stline» «Venue2ndline»
We recognise that professional commitments can sometimes make attendance

difficult. If you are unable to attend the meeting, please send a written update or

report to the SOCIAL WORK TEAM at the email address shown at the top of this letter
no later than 48 hours before the meeting.
Adult Protection Case Conferences rely on relevant agencies sharing information and

professional views in line with their responsibilities under the Adult Support and

Protection (Scotland) Act 2007. Whether through attendance or a written report, your

contribution is valued and helps ensure informed decision-making. Please get in touch
if you have any concerns about attending or submitting a report.
We look forward to seeing you there.
Yours sincerely
<<Name>>

<< Title >>

<< Department/Organisation >>
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