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Use the headings to record the discussion. Copilot may draft content from the transcript, but the Chair must check and approve the final record.
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ADULT SUPPORT AND PROTECTION REVIEW CASE CONFERENCE MINUTES
DRAFT FOR CHAIR REVIEW AND APPROVAL
	Adult / focus person
	[Full name]

	Date of birth
	[DD/MM/YYYY]

	Meeting date and time
	[Enter]

	Venue / Teams
	[Enter]

	Chair
	[Enter]

	Minute taker
	[Enter]



1. Attendance
	Name
	Role / agency
	Attendance

	[Enter]
	[Enter]
	[Enter]

	[Enter]
	[Enter]
	[Enter]

	[Enter]
	[Enter]
	[Enter]

	[Enter]
	[Enter]
	[Enter]



2. Adult’s participation and views
	[Enter]







3. Review of the existing Protection Plan
	Previous action
	Progress / outcome
	Next step

	[Enter]
	[Enter]
	[Enter]

	[Enter]
	[Enter]
	[Enter]

	[Enter]
	[Enter]
	[Enter]

	[Enter]
	[Enter]
	[Enter]



4. Current information and agency updates
	[Enter]










5. Risk discussion and protective factors
	[Enter]









6. Three-point criteria
	Criteria
	Evidence considered
	Conclusion

	1. Unable to safeguard own wellbeing, property, rights, or other interests
	[Enter]
	[Enter]

	2. At risk of harm
	[Enter]
	[Enter]

	3. More vulnerable to harm due to disability, mental disorder, illness, or infirmity
	[Enter]
	[Enter]



7. Nominated Officer views
	[Enter]







8. Decisions and rationale
	[Enter]







9. Protection Plan and agreed actions
	Risk / concern
	Agreed action
	Responsible person / agency
	By when
	Review / contingency

	[Enter]
	[Enter]
	[Enter]
	[Enter]
	[Enter]

	[Enter]
	[Enter]
	[Enter]
	[Enter]
	[Enter]

	[Enter]
	[Enter]
	[Enter]
	[Enter]
	[Enter]

	[Enter]
	[Enter]
	[Enter]
	[Enter]
	[Enter]

	[Enter]
	[Enter]
	[Enter]
	[Enter]
	[Enter]



10. Core Group and review arrangements
	Core Group required
	Yes / No

	Lead person and membership
	[Enter]

	First meeting / frequency
	[Enter]

	Next Review Case Conference
	[Date or timescale]



11. Decision to continue or conclude ASP
	[Enter]







12. Communication and circulation
	[Enter]






13. Chair confirmation
	Items requiring confirmation
	[Enter, or state none]

	Chair approval / amendments
	[Enter]

	Date approved
	[DD/MM/YYYY]

	Date shared / uploaded
	[DD/MM/YYYY]
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